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Objective:

To discuss insight into issues and accounting 
methods that can assist small businesses 

and tax professionals in preparing tax 
returns.
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Good records help a lot!
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An everyday part of doing business …..

• Monitor progress of business activity
• Prepare financial statements 
• Identify receipt sources 
• Track deductible expenses 
• Prepare tax returns and/or maintain documents 
• Support items reported on tax returns 
• Establish separate business account
• Reconcile account regularly
• Retain deposit information and receipts
• Use business account for all business transactions
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Recordkeeping Timeframes

• The length of time you should keep a document depends 
on the action, expense, or event which the document 
records. 

• Period of limitations that apply to income tax returns
• Records connected to property
• Records that are no longer needed for tax purposes
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Electronic Records

• Same recordkeeping requirements
• Electronic records are generally accepted by the IRS 
• Always check with the auditor assigned before 

submission
• Saves time & money



How does the Audit process begin…..

• Selection Process
• Notification of an Audit 
• Audit Process after notification
• Conclusion of the Audit
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IRS audits and more



About Publication 556, Examination of 
Returns, Appeal Rights, and Claims 

for Refund

This publication discusses general rules 
and procedures that the IRS follows in 
examinations, what happens during an 

examination, your appeal rights, and how 
to file a claim for refund of tax you 

already paid.
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• Online Payment Options (recommended)
• Electronic Federal Tax Payment System (EFTPS)

• For business federal tax deposits and corporations estimated payments 
• Can be used for business and individual voluntary payments, installment 

agreement payments, individual estimated tax payments 
• Enroll, make payments and review payment history via EFTPS.gov. You 

can also pay via phone by calling (800) 555-3453

• Bank account Direct Pay (IRS.gov/payments or IRS2GO Mobile App)
• Individual payments only

• Debit card or credit card (IRS.gov/payments or IRS2GO Mobile App)
• Fees apply

• Electronic Funds Withdrawal (during e-filing)
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Dirty Dozen



Identity Theft and Scams

• Report suspicious emails to phishing@irs.gov
• Report suspicious calls to TIGTA at 800-366-4484 or online at IRS 

Impersonation Scam Reporting
• Familiarize yourself with Publication 4524, TAXES. SECURITY. 

TOGETHER. Security Awareness For Taxpayers
• Visit IRS.gov/identitytheft if your SSN has been compromised
• Request an IP PIN at IRS.gov/getanippin
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DescriptionPublications, etc.

About Publication 1, Your Rights As A TaxpayerPublication 1

Privacy Act Notice 609

The Examination ProcessPublication 3498

Examination of Returns, Appeal Rights, and Claims for RefundPublication 556

Secure MessagingPublication 5828

Accounting Periods and MethodsPublication 5123

Credit for Increasing Research ActivitiesForm 6765

Business and Specialty Tax Line and EIN Assignment (800) 829-4933.Who to call?

Starting and Business and keeping recordsPublication 583

Travel, Entertainment, Gift, and Car ExpensesPublication 463
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Communication & Liaison
Stakeholder Liaison15
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IRS Audits

(800) 829-4933


